
ENROLLMENT  INFORMATION 
 
I, ____________________, would like to enroll my child, _______________________, at The 
Alphabet Tree Children’s Center.  The Alphabet Tree will provide two snacks daily.  Parents will 
supply lunch for their child and breakfast if needed.   
 
My child will attend The Alphabet Tree on the following days and hours: 
          MONDAY:  from ____________ to ____________            
                                                                                                  My child’s first day 
          TUESDAY:  from ____________ to ____________       will be: 
 
          WEDNESDAY:  from __________ to ___________       _____________ 
 
          THURSDAY:  from ____________ to ___________       My child’s vacation 
                                                                                                   will be _________ 
          FRIDAY:  from _____________ to______________       & _____________ 
                                                
I agree to pay $__________ per week for my child/children’s care.  I understand this rate will remain 
the same REGARDLESS OF HOLIDAYS, SICK DAYS, OR OTHER DAYS ABSENT.  I will give two 
weeks notice (or pay for two weeks) when removing my child from The Alphabet Tree.  Tuition is due 
on Mondays if paying weekly or the first week of the month if paying monthly.  A $10.00 late fee is 
incurred if not paid by Friday of each week. 
                   

CHILD CARE RELEASE INFORMATION 
The Alphabet Tree will not release your child into the custody of any person you do not specify as an 
acceptable pick-up person.  This includes all family members (except fathers and mothers).  
Telephone approval is not accepted.  Anyone picking up your child must have a photo ID.  Please list 
below all persons who you would like to pick up your child.  If not picked up by closing time (5:30 PM) 
these people may be contacted.   
 
APPROVED PICK-UP PERSON                      PHONE NUMBER 
__________________________                       ___________________  
__________________________                       ___________________ 
__________________________                       ___________________ 
 
It is understood that all mothers and fathers have equal rights to pick up their children.  If you have a 
court order stating otherwise, it must be included in your child’s records.  
It is understood that once a child is released into the custody of one of the above, The Alphabet Tree 
no longer has any responsibility for that child whatsoever.  It is the parent’s responsibility to hold 
their child’s hand when exiting and to keep the child safe in our parking lot when loading the 
child into and out of the car. 
 
I have received, read and acknowledged the written policies of the Alphabet Tree.                 
 
_______________                                _____________________________________  
          (date)                                                                (Mother’s signature) 
_______________                                _____________________________________ 
          (date)                                                                (Father’s signature)   
 _______________                               _____________________________________  
          (date)                                                                (Director’s signature) 
 








